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SUKANTA MAHAVIDYALAYA 

Performance Appraisal Form for Non-Teaching Staff 

Name of the Staff 

Position Title 

Dhupguri, Jalpaiguri, WB 

Date of Entry into Service 

No. of Y ears in Service 

Date of Retirement 

Qualification 
Details of Current Responsibilities 

Knowledge of rules, regulation and 
procedure 

Ability to organize work and 
carry it out 

Ability and willingness to take- p 
additional load in times of 
exigencies 
Creativity and innovation 

Ability to learn and perform 
new duties 

Response to instructions and 
guidance of authority 

PERFORMANCE 

Awareness of policies and 
procedures of the institution? 

PROFESSIONAL COMPETENCE 

Maintenance of Files/Records 

|Accuracy & Speed of work 

Neatness & tidiness of work 

Completion of work on 
schedule 

[2019-201] 

Diligence and sense of 
responsibility 

DrPANEAR )AJUMDe 
:AecOUNTANT. 

: 25.02.2009 

: 9: yr. J4oths bdeys. 
:3. Ø|.2044. 

b.Com H). 
Atae Accounts related (s0k 

Excellent Good 

V 

Excellent Good 

Satisfactory 

|Satisfactory 

<<k 

Average Poor 

|Average Poor 



III. 

S. 
No. 

2 

3 

4 

IV. 

SI. 
No. 

1 

V. 

No. 

1 

2 

VI. 

SI. 
No. 

1 

PERSONAL CHARACTERISTICS 

Attendance 

Place: 

Punctuality 

Discipline 
Integrity and behaviour 

Cooperation with your 
colleagues? 

ATTITUDE TOWARDS CO-WORKERS 

Mutual motivation with your 

colleagues? 

Declaration 

Cooperation to the needs of the 
public (Parents, Vendors, Well 
Wishers of the College)? 
Rapport with the public when 
you interact with them? 

ATTITUDE TOWARDS PUBLIC 

JAbility to engage, motivate, 
supervise, and effectively work 
in the interest of students? 

Responsibility towards your 
tasks/ areas of management 
assigned to? 

Excellent Good Satisfactory Average 

STAFFSTUDENT RELATIONS 

DHUPGURI 

Excellent Good Satisfactory JAverage Poor 

Date:- o5 - 07-1e 

Excellent Good Satisfactory 

I hereby declare that the information provided is true to the best of my knowledge. 

Poor 

Average Poor 

Excellent Good Satisfactory Average Poor 

Dipona) Majmelo 
Name and Signature of the nor-teaching staff 

Countersigned by the Head of the Institution 
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SUKANTA MAHAVIDYALAYA 

Performance Appraisal Form for Non-Teaching Staff 

Name of the Staff 

Position Title 

Date of Entry into Service 

No. of Years in Service 

Date of Retirement 

Qualification 

Dhupguri, Jalpaiguri, WB 

Details of Current Responsibilities 

Knowledge of rules, regulation and 
procedure 
Ability to organize work and 
carry it out 
Ability and willingness to take- p 
additional load in times of 
exigencies 
Creativity and innovation 

Ability to learn and perform 
new duties 

PROFESSIONAL COMPETENCE 

Response to instructions and 
guidance of authority 

PERFORMANCE 

Awareness of policies and 
procedures of the institution? 

Maintenance of Files/Records 

JAccuracy & Speed of work 

Neatness & tidiness of work 

Completion of work on 
schedule 
Diligence and sense of 
responsibility 

|20 18- 20 19] 

: DTPANKAR, NATUMDAR 
:AecOUNTANT, 
: 25.02. 2009 

:&.o), 2.04 
: DCom () 

aCCOuats elatal 100k 

Excellent 

Satisfactory Average Poor 

Good Satisfactory Average Poor 

Bxcellent Good 
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SUKANTA MAHAVIDYALAYA 

Performance Appraisal Form for Non-Teaching Staff 

Name of the Staff 

Position Title 

Date of Entry into Service 

No. of Years in Service 

Date of Retirement 

Qualification 

Dhupguri, Jalpaiguri, WB 

Details of Current Responsibilities 

Knowledge of rules, regulation and 
procedure 

Ability to organize work and 
carry it out 

Ability and willingness to take- p 
additional load in times of 
exigencies 
Creativity and innovation 

Ability to learn and perform 
new duties 

Response to instructions and 
guidance of authority 

PROFESSIONAL COMPETENCE 

PERFORMANCE 

Awareness of policies and 
procedures of the institution? 

Maintenance of Files/Records 

Accuracy & Speed of work 

Neatness & tidiness of work 

Completion of work on 
schedule 
Diligence and sense of 
responsibility 

[2018 - 2019] 

GoPAL HANDRA MON DAL 

: 12. 04 2008 

:45yeahs || YeNs 
: 3/ 122025 

:BA: 
: Lisrany Serlce 

Excellent Good 

Excellent 

Satisfactory 

Good Satisfactory 

Average 

Average 

Poor 

Poor 
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SI. 
No. 

SI. 
No. 

V 

VI. 

s. 

1 

3 

No. 

PERSONAL CHARACTERISTICS 

Attendance 

Punctuality 

Place: 

Discipline 
Integrity and behaviour 

Cooperation with your 

ATTITUDE TOWARDS CO-WORKERS 

colleagues? 
Mutual motivation with your 
kolleagues? 

Cooperation to the needs of the 
public (Parents, Vendors, Well 

Wishers of the College)? 

Declaration 

Rapport with the public when 
you interact with them? 

ATTITUDE TOWARDS PUBLIC 

Ability to engage, motivate, 
supervise, and effectively work 
lin the interest of students? 

Responsibility towards your 
tasks/ areas of management 
assigned to? 

Excellent Good Satisfactory Average Poor 

STAFFISTUDENT RELATIONS 

-Dhutguri 

Excellent Good Satisfactory Average Poor 

Date: 02 |07|2019 

Excellent Good Satisfactory Average Poor 

I hereby declare that the information provided is true to the best of my knowledge. 

Excellent Average Poor 

GoPal ckaa mondal 
Name and Signature of the non-teaching staff 

Countersigned by the Head of the Institution 

Good Satisfactory 
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SUKANTA MAHAVIDYALAYA 

Performance Appraisal Form for Non-Teaching Staff 

Name of the Staff 

Position Title 

Date of Entry into Service 

No. of Years in Service 

Date of Retirement 

Qualification 

Dhupguri, Jalpaiguri, WB 

Details of Current Responsibilities 

Knowledge of rules, regulation and 
procedure 
Ability to organize work and 
carry it out 
Ability and willingness to take-p 
additional load in times of 
exigencies 
Creativity and innovation 

Ability to learn and perform 
new duties 

Response to instructions and 

guidance of authority 

PROFESSIONAL COMPETENCE 

PERFORMANCE 

Awareness of policies and 
procedures of the institution? 

Maintenance of Files/Records 

Accuracy & Speed of work 

Neatness & tidiness of work 

Completion of work on 
schedule 
Diligence and sense of 
responsibility 

[2020- 202)] 

: DrPAsiKAR MAJUNDAR 
: AccouNTANT 

:25.02.2009 
:2 yecrs. 
:3).oi.2044. 

b.com (H) 

a port ot GeneTal, Secion 

Average Satisfactory 

Excellent Good Satisfactory |Average 

Poor 

Poor 

Excellent Good 



III. 

sI. 
No. 

IV. 

si. 
No. 

1 

V. 

No. 

VI. 

IsI. 
No. 

PERSONAL CHARACTERISTICS 

Attendance 

Punctuality 

Discipline 
Integrity and behaviour 

Cooperation with your 
kolleagues? 
Mutual motivation with your 
colleagues? 

ATTITUDE TOWARDS CO-WORKERS 

Cooperation to the needs of the 
public (Parents, Vendors, Well 
Wishers of the College)? 

Declaration 

Rapport with the public when 
you interact with them? 

ATTITUDE TOWARDS PUBLIC 

Ability to engage, motivate, 
supervise, and effectively work 
in the interest of students? 
Responsibility towards your 
tasks/ areas of management 
lassigned to? 

Excellent Good Satisfactory Average Poor 

Place:- DHUPGURO. 

Excellent Good Satisfactory JAverage Poor 

STAFF/STUDENT RELATIONS 

Date:- o3/°*/2| 

Excellent Good Satisfactory Average Poor 

Excellent Good 

I hereby declare that the information provided is true to the best of my knowledge. 

Satisfactory Average Poor 

Name and Signature of the non-teaching staff 

Countersigned by the Head of the Institution 
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SUKANTA MAHAVIDYALAYA 

Performance Appraisal Form for Non-Teaching Staff 

Name of the Staff 

Position Title 

Date of Entry into Service 
No. of Years in Service 

Date of Retirement 

Qualification 

Dhupguri, Jalpaiguri, WB 

Details of Current Responsibilities 

Knowledge of rules, regulation and 
procedure 
Ability to organize work and 
carry it out 

Ability and willingness to take- p 
additional load in times of 
exigencies 
Creativity and innovation 

Ability to learn and perform 
new duties 

Response to instructions and 
guidance of authority 

PERFORMANCE 

Awareness of policies and 
procedures of the institution? 

Maintenance of Files/Records 

PROFESSIONAL COMPETENCE 

Accuracy & Speed of work 
Neatness & tidiness of work 

Completion of work on 
schedule 
|Diligence and sense of 

responsibility 

[2021- 20 22] 

: 

:cLerk 

: 

: 

GoPAL 

: 

I2- 04 - 2008 

3/- 12- 2025 

:B.A: 

CHANDRA MON DOL 

Excellent 

Sorvice . 

Excellent Good Satisfactory Average Poor 

Good Satisfactory Average Poor 
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S. 
No. 

4 

3 

IV. 

SI. 

1 

No. 

V. 

Si. 
No. 

VI. 

sI. 
No. 

PERSONAL CHARACTERISTICS 

Attendance 

Punctuality 
Discipline 
Integrity and behaviour 

Cooperation with your 
colleagues? 

ATTITUDE TOWARDS CO-WORKERS 

Mutual motivation with your 
kolleagues? 

Declaration 

Cooperation to the needs of the 
public (Parents, Vendors, Well 
Wishers of the College)? 
Rapport with the public when 
you interact with them? 

ATTITUDE TOWARDS PUBLIC 

Ability to engage, motivate, 
supervise, and effectively work 
in the interest of students? 

Responsibility towards your 
tasks/ areas of management 
assigned to? 

Excellent Good Satisfactory JAverage Poor 

Excellent 

Place:- DhvPgUoi 

STAFF/STUDENT RELATIONS 

Date:- 07 /o7(2022 

Excellent 

Average 

Good Satisfactory Average Poor 

I hereby declare that the information provided is true to the best of my knowledge. 

Poor 

Excellent Good Satisfactory Average Poor 

GoPal ckara momkt 
Namé and Signature of the non-teaching staff 

Countersigned by the Head of the Institution 

Good satisfactory 


